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Keeping track of details quickly and easily
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School Portal
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To gain access to your 
reports, visit the My 
Homepage tab on the 
AMT website and 
login. Once you are 
logged in, you will be 
able to see the 
available reports 
under School 
Reports.



Available Reports
• Exam Performance by Certification- Tracks which 

students have taken the exam and whether they passed 
or failed. 

• Practice Exam Rosters- Tells you hows many practice 
exams were ordered, how many have been used, and 
which students used them.

• Practice Exam Results- Gives you the percentage the 
students got on the practice exam.

• Missing Items Per Applicant- Shows you additional 
items that are needed for AMT to process an application 
and authorize your students to test.
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Available Reports
• Current Unpaid Invoices- Gives a rundown of any bulk 

purchase invoices you owe to AMT.
• Bulk Purchase Summary- Shows which students have 

applied to take the exam using your bulk purchase credit 
and how much credit you still have available.

• Campus SRP Snapshot- Contains the current 
information about your programs, accreditation and 
contacts.

• Applicant Status- Lets you check the certification status 
of your students.
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Each student’s status is represented on a separate row. This 
report will show you their application date, test authorization 
date, application expiration date, exam date and exam 
results.
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The first example is of a student that passed their exam. 
You can see that the student applied on July 19th, was 
authorized to test on July 20th, took their exam on August 
12 and passed.
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This line shows an example of a student that failed their exam. 
They can retake the exam after a 45 day period. They took 
their test on December 16th. In order to reschedule their exam 
with Pearson VUE, the student will first need to call AMT 
customer service to pay a $90 rescheduling fee and wait to get 
a new authorization letter, which usually takes 24-48 hours. 
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Sample student number 3 was supposed to take their exam 
on November 20th. Pearson VUE reported to us that they did 
not show up for their exam. To reschedule their exam with 
Pearson VUE, the student will need to call us to pay a $90 
rescheduling fee and wait to get a new authorization letter, 
which usually takes 1-2 business days. 
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When the exam results column shows Not Taken, it means 
that the student is authorized to test, but they have not yet 
taken their exam. In this situation, the exam date is 
automatically populated with the application expiration date. 
They may or may not be scheduled to take the exam. 
Unfortunately, AMT has no way of knowing whether the 
student has scheduled their exam with Pearson VUE or not.
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The  Applicant Status report also lets you know when a student is not authorized to 
test. These applied on January 18th, and AMT is currently processing their 
paperwork. Normal processing time is 24-48 hours, assuming all of the information 
has been provided on the application. Sample student 6 did not put their graduation 
date on their application, so their application will take longer to get processed. This 
student has been informed via email. Note that when they haven't been authorized, 
the test authorization column and exam date column automatically populate with a 
date of 1/1/1900.
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Students will show up on this report until their application 
expires, which is one year after their application date.



Exporting your reports
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You can export your 
report. By choosing 
the icon showing a 
down arrow. You will 
get a pop up that lets 
you open or save the 
file in a PDF format.



Converting into Excel
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To change your 
PDF into an excel 
file, go to File, 
Export To, 
Spreadsheet, 
Microsoft Excel 
Workbook.



Support and resources
www.americanmedtech.org
srp@americanmedtech.org
847-789-9462

Get social
Follow us on Facebook, Instagram, 
Twitter and LinkedIn to find sample 
practice exam questions, contests 
and news. 
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http://www.americanmedtech.org/
mailto:srp@americanmedtech.org
https://www.facebook.com/pages/American-Medical-Technologists/159926217369443
https://www.instagram.com/americanmedtech/
https://twitter.com/americanmedtech
http://www.linkedin.com/company/american-medical-technologists
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